Hetlinger Community Developmental Disabilities Organization
BASIS POLICY

PURPOSE:

The purpose of this policy is to identify a procedure for the CDDO and Community Service
Providers to follow, which will meet Mental Health and Developmental Disabilities BASIS
requirements.

POLICY:

The CDDO and Community Service Providers will provide BASIS information as required
by The Division of Health Care Policy/ Community Supports and Services.

PROCEDURE:

496.The Director of CDDO Administration will complete the Initial BASIS assessments on
persons entering MR/DD service.

497.The BASIS Screener will complete annual assessments for all individuals in the Hetlinger
CDDO service area.

498.For individuals who choose to access Targeted Case Management (TCM) services the TCM
will be responsible for making changes as they occur to the INFORMATION and SERVICE
sections. For individuals who choose not to access Targeted Case Management: The BASIS
Screener will be responsible for making changes to the INFORMATION and SERVICE sections
when needed.

499.The TCM provider will keep BASIS information as current/accurate as possible.
500.The BASIS Screener will contact the TCM provider to schedule a time to complete the
annual assessment. The TCM will be responsible for coordinating the support network so that

all parties are able to give input into the annual screening.

501.The TCM provider will be responsible for bringing the following information with them to
the meeting:

. List of current medications

. Dates of any hospitalizations

. Current Person Centered Support Plan

. Current Behavior Management Plan with documentation for the past year
. Copy of most recent Medical Card

502.In the event of an unresponsive support network:

rrrrrrrreererrerreerer. The BASIS Screener will make three attempts to contact the



consumer and the consumer support network. At least one of the attempts will be by
letter. (A copy of the letter will be kept on file at the CDDO.)

ssssssssssssssssssssss. When an individual or an individual’s support network is
unresponsive, a refusal to participate in the annual BASIS assessment will result in:

1. Deletion of the individual’s BASIS from statewide data base
2. Termination of services
3. Removal from Statewide Waiting list

9.A Special Re-evaluation of the annual BASIS assessment may only be requested when the
person is harmed by a change in their current tier rate. This applies only to persons who will
lose service because the have changed to a tier 0. When a BASIS special reevaluation is
requested at any time other than the annual update, the TCM provider, along with individuals
from the person’s support network will contact the Director of CDDO Administration to discuss
the request.

teteettttttttetttttttt. The Director of CDDO Administration will review revision changes
presented to determine if the request for a special re-evaluation will be approved by the
CDDO. The CDDO may choose to review documentation to verify requested changes.

uuuuuuuuuuuuuuuuuuuuuwn. The Director of CDDO Administration will then contact the
MR/DD Program Manager and discuss the need for a special reevaluation.

vvvvvvvvvvvvvvvvvvvvvvIf approval is given, the Director of CDDO Administration
will notify the BASIS Screener so that a meeting can be scheduled to revise the BASIS
assessment.

10.  All participants in the annual BASIS assessment meeting will be asked to sign the
BASIS cover sheet which indicates that they are in agreement with and participated
in the completion of the annual assessment.

I1. A copy of the annual BASIS assessment will be forwarded to the TCM provider.

The TCM provider will be responsible for making sure that all other providers
receive a copy for their files.
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